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	International Rescue Committee

http://www.theirc.org


VOLUNTEER APPLICATION

The IRC appreciates your time in helping our organization and clients, and we thank you for your interest.  Please complete the application as thoroughly as possible.
Instructions for the Volunteer Application

General Information

· Every volunteer applicant must fill out the Volunteer Application completely before the application/screening process can proceed.

I. Contact Information and Availability
· Appropriate information should be provided in each table box space.

· Enter your full legal name, as listed on your Identification Card or Driver’s License.

· Enter your current home address; business addresses will not be accepted.

· Provide appropriate area codes and extensions for all home, business, and cellular phone numbers.

· Provide specific times that we can reach you at these numbers.

· Select preferred method of contact.  (i.e. email, home, phone, work phone, or cell phone)
· Detail select dates and times you would be available to volunteer, be as specific as you can. 

· Provide the number of hours you are available/willing to volunteer. Be as honest and realistic as you can. Please only provide the hours you are truly available to volunteer, not the amount of hours you have available in general during the week.

II. Volunteer Information

· Enter in all requested information regarding your education and work/volunteer history.
· Special skills, qualifications, trainings, and certifications cover a wide variety of topics and areas. Feel free to add anything that you think will be helpful or beneficial to the IRC during your volunteer service.

· Be sure to list how we can contact your references.  If possible provide a telephone number and e-mail.
· Answer all questions and provide appropriate explanations if required.

III. Authorization to Check References

· Be sure to print your name clearly in the appropriate spaces.
· Don’t forget to sign and date.
IV. Volunteer Interests 

· When listing languages please also include regional dialects that you speak.
· Provide as many details in your answers as possible.
Domestic Driver’s Policy

· If transporting IRC clients, staff, or program participants in your own car is part of your capacity as an IRC volunteer, you must read the Domestic Driver’s Policy carefully and sign the Acknowledgement of Receipt of Domestic Driver’s Policy.
· All steps must be followed to be cleared as a driver for the IRC. Please note the following important things to consider, while applying.

· All drivers must be of legal driving age (in accordance with state law)
· You must submit a copy of your Motor Vehicle Report.

· Must provide a copy of your current Driver’s License and proof of current insurance coverage.

· You cannot have a conviction for either Driving Under the Influence (DUI) or leaving the scene of an accident in the past 5 years.
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VOLUNTEER APPLICATION

The information provided in this application is confidential and for internal use only.  Thank you for your time in completing this application.

Date of Application:      
Please print clearly

I. Contact Information and Availability

	Name:

       

	Address:

     

	Home Telephone:

     
	Business Telephone:

     


	Cellular Telephone:

     

	Email Address:

     

	Best Time to Contact:

     

	Preferred Method of Contact:

     


List the days and hours you are available to volunteer:

	     


Approximately how many hours in total are you available (weekly/monthly)?      
II. Volunteer Information

	EDUCATION

	Name & City
	Number of Years
	Did you graduate?
	Degree/Area of Study

	High School:

     

	     
	     
	     

	College:

     

	     
	     
	     

	Other (please specify)

     

	     
	     
	     

	Special Skills, Qualifications, Trainings, or Certifications:

     



	WORK/VOLUNTEER HISTORY

	Name,  Address, and Supervisor
	Dates
	Reason for Leaving
	Duties

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     


	REFERENCES: Please provide three references of persons not related to you

	Name and Address
	Telephone/Email

(Email preferred)
	How long and in what capacity have you known this person?

	     

	     
	     

	     

	     
	     

	     

	     
	     


Are you now, or have you ever been, employed at IRC?

 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

If yes, provide office location/dates:  
	     


Are any relatives currently or in the past employed by the IRC?
 FORMCHECKBOX 
  Yes            FORMCHECKBOX 
  No
If yes, provide name/relationship:  

	     


Would you be able to transport refugees using your     

 FORMCHECKBOX 
  Yes            FORMCHECKBOX 
  No

private means of transportation?
If yes, provide model/type of vehicle (e.g. van, SUV, compact car):
     
Have you ever been convicted of a crime?



 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

If yes, please list the nature, the reason, and the date of conviction: 
	      


III. Authorization to Check References
I,      , hereby authorize the International Rescue Committee ("IRC") to contact all my employment and educational references, and to inquire about, investigate and obtain copies of any records which relate to me from my former employers and educational institutions I have attended.  I hereby release IRC and all affiliated entities, as well as any person or institution that provides IRC with any information about me, from any and all liability whatsoever resulting from any such inquiry, investigation, or communication.

___________________________________________

_____________ 

Applicant Signature






Date

____________________________________________

Print Name

IV.  Volunteer Interests

Please list all the different languages and the level of languages you speak (Novice, Intermediate, Advanced, Superior): 
	Language
	
	Level
	
	Language
	
	Level

	     
	
	     
	
	     
	
	     

	     
	
	     
	
	     
	
	     


Volunteer Interests (Rank by importance from 1-5, with 1 being most important):

	     
	Clerical/Administrative
	     
	Adult ESL Tutor 
	     
	Youth Mentor

	     
	Driving/Transportation
	     
	Adult Mentoring
	     
	Youth Afterschool Tutor

	     
	Special Events
	     
	Case Aide
	     
	Youth Saturday Tutor

	     
	Fundraising
	     
	Translation 
	     
	Youth Administrative

	     
	Other (please specify):        


How did you learn of volunteer opportunities at the International Rescue Committee, and explain why you are interested in working with refugees?

	     



Is there a particular culture or group of refugees with which you would like to work and why?

	     



Is there a particular age group or family size with which you would like to work and why?

	     



If you do have any special requirements for volunteering (e.g. time sheet for college credit, or work) please explain the details?

	     



Would you be willing to help collect donations, monetary or in-kind, for refugee families through your workplace, school, community group, or other group?  
	 FORMCHECKBOX 
 Yes            FORMCHECKBOX 
 No

If yes, please list organization(s) and type of donation(s):      



